
 

YOUNGSTOWN FREE LIBRARY BOARD OF TRUSTEES MINUTES 

REGULAR MEETING  

DATE: MARCH 28, 2022        TIME: 7:00PM 

Present: Devon Tower, Mary Clinch, Sonora Miller, Maggie Steyn, Karran Swayze, MaryBeth Smith, David 
Brooks, Claudia Andres, Barb Costello, David Smith 

Call to Order: 7:16pm 

Comments from the public: None 

President’s Remarks: None 

Minutes: The minutes of the February 28, 2022 meeting were presented by David Smith for approval.  

Ø A motion was made by Devon Tower and seconded by Mary Beth Smith to accept the minutes 
after two corrections were made. The minutes were accepted in anticipation of said corrections 
being made. 

Director’s Report:  

§ Director Sonora Miller shared the Results of the Youngstown Free Library Annual Report minus the 
trustee’s personal information. 

§ The Director advised the board that neither 2020 nor 2021 were “regular” years and that the 
statistics reflected the difference in patron visits and library material loans. 

§ There was also discussion on and questions as to the wording used in parts of the report which were 
adequately answered by the Director. 
 
Ø A motion was made by Karran Swayzee and seconded by Barbara Costello to accept the Annual 

Report. The Annual Report was accepted. 

TREASURER’S REPORTS 

Treasurer Maggie Steyn shared the February Financial Report. 

§ Maggie reported that there was an overage in internet charges that she believed will be offset by 
future NIOGA credits. 

§ Maggie reported that operating costs and expenditures were pretty much in line with budget 
otherwise. 

§ Maggie reported a total of $15,000 in refund checks from the IRS were received as part of fulfilling 
the library’s obligations for the Payroll Protection Plan. She advised the board that the monies as a 
separate restricted line on the balance sheet in case any of the monies had to re returned. 
 
Ø Maggie Steyn made a motion to accept the February finance report and was seconded by David 

Smith. The report and recommendations were accepted. 



FINANCE COMMITTEE REPORT led by Maggie Steyn 

The Finance Committee met on March 14th, attended by Devon Tower, David Brooks, Maggie Steyn, and 
David Smith. The primary purpose of the meeting was to review the annual budget, anticipated versus 
actual, and to discuss. The CFGB. 

§ Maggie Steyn reviewed her correspondence with the CFGB Foundation. During discussion, she 
informed the board that the minimum contribution would be $100,000 and that there is an annual 
fee of 1% to join which is offset by the greater ROI. The contribution can be made in 3 separate 
deposits over 3 years. She also informed the board she uploaded the Foundation information into 
the YFL Dropbox for board review. 

§ After the file is reviewed by the board, Maggie requested that a vote on joining the CFGB be 
taken at the April meeting. 

SUSTAINABILITY COMMITTEE led by Claudia Andres 

The Sustainability Committee met in early March, attended by Claudia Andres, David Brooks, Maggie 
Steyn, Devon Tower, .and David Smith. Its main purpose was to discuss the results of the 5K Stone Jug Run, 
discuss alternatives to the fun run (such as a color walk), other possible upcoming events, and possible 
grants. David Brooks suggested that a review of the YFL Master Plan be conducted and updated and that 
the board approach our state representatives for funding (“earmarks”) from them to help fund the library. 

§ Each of the committee’s points were discussed by the board with no final decisions being made 
with the exception that a volte be taken at the April meeting to join the CFGB. 

§ Claudia Andres proposed, and the board had a short discussion about the purchase of a portable 
interactive board for the meeting room and other uses. It was decided that further research about 
cost, the possibility of grants to pay for it, and the various uses for it need to be completed before 
a purchase can be made. 

CORRESPONDENCE REPORT 

Corresponding Secretary Karran Swayze there was no correspondence for the month of February. 

 

OLD BUSINESS led by Maggie Steyn 

Deciding to create or join a Foundation was discussed as part of both the Finance and Sustainability 
Committee Reports. It was decided to review the information provided by Maggie Steyn and vote to join 
the CFGB during the April meeting 

 

NEW BUSINESS 

§ Karran Swayzee announced that three library bylaws need to be updated due to present board 
circumstances. Karran advised that there needs to be changes made because the board is holding 
both in-person, virtual, and hybrid meetings. Also, what constitutes a quorum should be reviewed 
due to the vacancies on the board She also proposed that Correspondence Secretary needs to be 
added as a board officer. 

§ Karran suggested meetings to update the bylaws take place and asked for volunteers to join her 
to review bylaws and make proposed changes to present at the April meeting. David Smith 
volunteered. 



§ Karran requested that the proposed changes presented in April be voted on during the May 
meeting. 
 

§ Annual NIOGA Meeting 
 

§ The Director advised the board the strategic plan needs to be updated because most of the 
objectives in the present plan have been achieved. She informed the board can review the present 
plan as she included it in the 3/28/2022 meeting dropbox folder. 

§ Sonora also mentioned that the First Amendment Audits being conducted at various public venues 
was discussed and tat NIOGA’s lawyer was asked to draw up a sample Policies template that can 
be adopted by the member libraries. Sonora asked that the board members review the template 
and recommendations so a YFL Policy statement can be created and presented for a vote at the 
next meeting. 

OTHER/ADJOURNMENT 

§ Sonora advised the board of the upcoming sexual harassment and policies/risk management 
meetings available on the NIOGA website. She advised that as of now sexual harassment training 
is not required for board members but may be required in the future. 

§ The Director announced that the annual NIOGA dinner meeting is on April 18, 2022 at the 
Lyndonville Country Club. 

§ The scholarship committee announced that there have been no applications for the Ruby Carey 
scholarship thus far but that it is still early. 

§ It was announced that the Friends book sale will take place May 5th through May 7th and as 
always, they are looking for volunteers to help. 

§ The Easter fund raiser is up and running and that the “Paint Easter Egg Sugar Cookies” kits are 
being sold for $20. The kits will be assembled April 10th at the village center gym and 
disbursement will occur April 11th through April 15th. As always, volunteers are appreciated. 
 
 

Ø A motion was made to adjourn at 8:45pm by Maggie Steyn and was seconded by Barbara 
Costello and Claudia Andres. Motion was approved. 

 

Respectfully submitted, 

David Smith 

Youngstown Free Library Board of Trustees 
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��� � $GXOW�1RQ�ILFWLRQ�%RRNV ����� �����
��� � 7RWDO�$GXOW�%RRNV��7RWDO�TXHVWLRQV�����	����� ������ ������
��� � &KLOGUHQ
V�)LFWLRQ�%RRNV ����� �����
��� � &KLOGUHQ
V�1RQ�ILFWLRQ�%RRNV ����� �����
��� � 7RWDO�&KLOGUHQ
V�%RRNV��7RWDO�TXHVWLRQV�����	����� ����� �����
��� � 7RWDO�&DWDORJHG�%RRNV��7RWDO�TXHVWLRQV�����	����� ������ ������
2WKHU�3ULQW�0DWHULDOV
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��� � 7RWDO�8QFDWDORJHG�%RRNV � �
��� � 7RWDO�3ULQW�6HULDOV ��� �����
���� � $OO�2WKHU�3ULQW�0DWHULDOV ��� ���
���� � 7RWDO�2WKHU�3ULQW�0DWHULDOV��7RWDO�TXHVWLRQV�����WKURXJK������ ��� �����
���� � 7RWDO�3ULQW�0DWHULDOV��7RWDO�TXHVWLRQV�����DQG������ ������ ������
$//�27+(5�0$7(5,$/6

(OHFWURQLF�0DWHULDOV

���� � (OHFWURQLF�%RRNV ������ �����
���� � /RFDO�(OHFWURQLF�&ROOHFWLRQV �� ��
���� � 129(/1<�(OHFWURQLF�&ROOHFWLRQV �� ��
���� � 7RWDO�(OHFWURQLF�&ROOHFWLRQV��7RWDO�TXHVWLRQV������DQG������ �� ��
���� � $XGLR���'RZQORDGDEOH�8QLWV ��� ���
���� � 9LGHR���'RZQORDGDEOH�8QLWV � �
����

�
2WKHU�(OHFWURQLF�0DWHULDOV��,QFOXGH�LWHPV�WKDW�DUH�QRW�LQFOXGHG�LQ�WKH�DERYH�FDWHJRULHV��VXFK�DV
H�VHULDOV��HOHFWURQLF�ILOHV��FROOHFWLRQV�RI�GLJLWDO�SKRWRJUDSKV��DQG�HOHFWURQLF�JRYHUQPHQW
GRFXPHQWV��UHIHUHQFH�WRROV��VFRUHV�DQG�PDSV��

����� ���

���� � 7RWDO�(OHFWURQLF�0DWHULDOV��7RWDO�TXHVWLRQV������������������������DQG������ ������ ������
1RQ�(OHFWURQLF�0DWHULDOV
���� � $XGLR���3K\VLFDO�8QLWV ����� �����
���� � 9LGHR���3K\VLFDO�8QLWV ����� �����
���� � 2WKHU�&LUFXODWLQJ�3K\VLFDO�,WHPV � �
���� � 7RWDO�3K\VLFDO�,WHPV�LQ�&ROOHFWLRQ��7RWDO�TXHVWLRQV������WKURXJK������ ����� �����

*UDQG�7RWDO�$GGLWLRQV�WR�+ROGLQJV

���� � *5$1'�727$/�+2/',1*6��7RWDO�TXHVWLRQV������������DQG������ ������ ������
$'',7,216�72�+2/',1*6���'R�QRW�VXEWUDFW�ZLWKGUDZDOV�RU�GLVFDUGV�
���� � &DWDORJHG�%RRNV ��� ���
���� � $OO�2WKHU�3ULQW�0DWHULDOV ��� ���
���� � (OHFWURQLF�0DWHULDOV � �
���� � $OO�2WKHU�0DWHULDOV ��� ���
���� � 7RWDO�$GGLWLRQV��7RWDO�TXHVWLRQV������WKURXJK������ ����� �����
�
���/,%5$5<�352*5$06��32/,&,(6��$1'�6(59,&(6

9LVLWV�%RUURZHUV�3ROLFLHV�$FFHVVLELOLW\

5HSRUW�DOO�LQIRUPDWLRQ�RQ�TXHVWLRQV�����WKURXJK������DV�RI�WKH�HQG�RI�WKH�ILVFDO�\HDU�UHSRUWHG�LQ�3DUW����UHSRUW�LQIRUPDWLRQ�RQ�TXHVWLRQV������WKURXJK������IRU�WKH�����
FDOHQGDU�\HDU��3OHDVH�FOLFN�KHUH�WR�UHDG�JHQHUDO�LQVWUXFWLRQV�EHIRUH�FRPSOHWLQJ�WKLV�VHFWLRQ�

3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�/,%5$5<�86(�DV�RI�WKH�HQG�RI�WKH�ILVFDO�\HDU�UHSRUWHG�LQ�3DUW���

/,%5$5<�86(

��� � /LEUDU\�YLVLWV��WRWDO�DQQXDO�DWWHQGDQFH� ������ �����
���D � 5HJDUGLQJ�WKH�QXPEHU�RI�/LEUDU\�9LVLWV�HQWHUHG��LV�WKLV�DQ�DQQXDO�FRXQW�RU�DQ�DQQXDO�HVWLPDWH

EDVHG�RQ�D�W\SLFDO�ZHHN�RU�ZHHNV" &7���$QQXDO�&RXQW &7���$QQXDO�&RXQW

��� � 5HJLVWHUHG�UHVLGHQW�ERUURZHUV ����� �����
��� � 5HJLVWHUHG�QRQ�UHVLGHQW�ERUURZHUV ��� ���
3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�:5,77(1�32/,&,(6�DV�RI����������

:5,77(1�32/,&,(6��$QVZHU�<�IRU�<HV��1�IRU�1R�

��� � 'RHV�WKH�OLEUDU\�KDYH�DQ�RSHQ�PHHWLQJ�SROLF\" < <
��� � 'RHV�WKH�OLEUDU\�KDYH�D�SROLF\�SURWHFWLQJ�WKH�FRQILGHQWLDOLW\�RI�OLEUDU\�UHFRUGV" < <
��� � 'RHV�WKH�OLEUDU\�KDYH�DQ�,QWHUQHW�XVH�SROLF\" < <
��� � 'RHV�WKH�OLEUDU\�KDYH�D�GLVDVWHU�SODQ" < <
��� � 'RHV�WKH�OLEUDU\�KDYH�D�ERDUG�DSSURYHG�FRQIOLFW�RI�LQWHUHVW�SROLF\" < <
��� � 'RHV�WKH�OLEUDU\�KDYH�D�ERDUG�DSSURYHG�ZKLVWOH�EORZHU�SROLF\" < <
���� � 'RHV�WKH�OLEUDU\�KDYH�D�ERDUG�DSSURYHG�VH[XDO�KDUDVVPHQW�SUHYHQWLRQ�SROLF\" < <
3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�$&&(66,%,/,7<�DV�RI����������

$&&(66,%,/,7<��$QVZHU�<�IRU�<HV��1�IRU�1R�

���� � 'RHV�WKH�OLEUDU\�SURYLGH�VHUYLFH�WR�SHUVRQV�ZKR�FDQQRW�YLVLW�WKH�OLEUDU\��KRPHERXQG�SHUVRQV�
SHUVRQV�LQ�QXUVLQJ�KRPHV��SHUVRQV�LQ�MDLO��HWF��" < <

���� � 'RHV�WKH�OLEUDU\�KDYH�DVVLVWLYH�GHYLFHV�IRU�SHUVRQV�ZKR�DUH�GHDI�DQG�KHDULQJ�LPSDLUHG
�77<�7''�" 1 1

���� � 'RHV�WKH�OLEUDU\�KDYH�ODUJH�SULQW�ERRNV" < <
���� � 'RHV�WKH�OLEUDU\�KDYH�DVVLVWLYH�WHFKQRORJ\�IRU�SHRSOH�ZKR�DUH�YLVXDOO\�LPSDLUHG�RU�EOLQG" < <
�������,I�VR��ZKDW�GR�\RX�KDYH"
� � VFUHHQ�UHDGHU��VXFK�DV�-$:6��:LQGRZH\HV�RU�19'$ 1R 1R
� � UHIUHVKDEOH�%UDLOOH�FRPPRQO\�UHIHUUHG�WR�DV�D�UHIUHVKDEOH�%UDLOOH�GLVSOD\ 1R 1R
� � VFUHHQ�PDJQLILFDWLRQ�VRIWZDUH��VXFK�DV�=RRPWH[W 1R <HV
� � HOHFWURQLF�VFDQQLQJ�DQG�UHDGLQJ�VRIWZDUH��VXFK�DV�2SHQ%RRN 1R 1R
���� � ,V�WKH�OLEUDU\�UHJLVWHUHG�IRU�VHUYLFHV�IURP�HLWKHU�WKH�1HZ�<RUN�6WDWH�7DONLQJ�%RRN�DQG�%UDLOOH < <
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/LEUDU\��1HZ�<RUN�6WDWH�/LEUDU\��$OEDQ\��RU�WKH�$QGUHZ�+HLVNHOO�%UDLOOH�DQG�7DONLQJ�%RRN
/LEUDU\��7KH�1HZ�<RUN�3XEOLF�/LEUDU\��1HZ�<RUN�"

/LEUDU\�6SRQVRUHG�3URJUDPV�6XPPHU�5HDGLQJ�3URJUDP

6<1&+521286�352*5$0�6(66,216�DQG�$77(1'$1&(

)RU�4XHVWLRQV�����������D������E�

,I�\RX�KDYH�EURNHQ�RXW�6\QFKURQRXV�3URJUDP�6HVVLRQV�IRU�&KLOGUHQ�E\�DJH�JURXS���±��DQG��±����SOHDVH�FRPSOHWH�4����D�DQG�4����E��(QWHU�WKH�WRWDO�LQ
4�����
,I�\RX�KDYH�QRW�EURNHQ�RXW�6\QFKURQRXV�3URJUDP�6HVVLRQV�E\�DJH�JURXS��HQWHU�WKH�1XPEHU�RI�&KLOGUHQ
V�3URJUDPV�LQ�4������DQG�HQWHU�1�$�LQ�4����D�DQG
4����E�

)RU�4XHVWLRQV�����������D������E�

,I�\RX�KDYH�EURNHQ�RXW�6\QFKURQRXV�&KLOGUHQ
V�3URJUDP�$WWHQGDQFH�E\�DJH�JURXS���±��DQG��±����SOHDVH�FRPSOHWH�4����D�DQG�4����E��(QWHU�WKDW�WRWDO�LQ
4�����
,I�\RX�KDYH�QRW�EURNHQ�RXW�6\QFKURQRXV�&KLOGUHQ
V�3URJUDP�$WWHQGDQFH�E\�DJH�JURXS��HQWHU�WKH�&KLOGUHQ
V�3URJUDP�$WWHQGDQFH�LQ�4������DQG�HQWHU�1�$�LQ
4����D�DQG�4����E�

���� � 1XPEHU�RI�6\QFKURQRXV�3URJUDP�6HVVLRQV�7DUJHWHG�DW�$GXOWV�$JH����RU�2OGHU �� ��
���� � 1XPEHU�RI�6\QFKURQRXV�3URJUDP�6HVVLRQV�7DUJHWHG�DW�<RXQJ�$GXOWV�$JHV������ � �
���� � 1XPEHU�RI�&KLOGUHQ
V�3URJUDPV �� ��
����D � 1XPEHU�RI�6\QFKURQRXV�3URJUDP�6HVVLRQV�7DUJHWHG�DW�&KLOGUHQ�$JHV���� �� �
����E � 1XPEHU�RI�6\QFKURQRXV�3URJUDP�6HVVLRQV�7DUJHWHG�DW�&KLOGUHQ�$JHV����� �� �
���� � 1XPEHU�RI�6\QFKURQRXV�*HQHUDO�,QWHUHVW�3URJUDP�6HVVLRQV � �
����D � 7RWDO�1XPEHU�RI�6\QFKURQRXV�3URJUDP�6HVVLRQV�IRU�WKRVH�OLEUDULHV�ZKR�DUH�QRW�UHSRUWLQJ�WKH

QXPEHU�RI�&KLOGUHQ
V�3URJUDPV�LQ�4����D�DQG�4����E��7RWDO�TXHVWLRQV������������������������ �

����
�
7RWDO�1XPEHU�RI�6\QFKURQRXV�3URJUDP�6HVVLRQV��7RWDO�TXHVWLRQV�����������������D������E��������
7KLV�LV�WKH�7RWDO�1XPEHU�IRU�WKRVH�OLEUDULHV�ZKR�DUH�EUHDNLQJ�RXW�&KLOGUHQ
V�3URJUDPPLQJ
TXHVWLRQV�E\�DJH�

��� ���

����D � 1XPEHU�RI�6\QFKURQRXV�,Q�3HUVRQ�2QVLWH�3URJUDP�6HVVLRQV �� �
����E � 1XPEHU�RI�6\QFKURQRXV�,Q�3HUVRQ�2IIVLWH�3URJUDP�6HVVLRQV �� �
����F � 1XPEHU�RI�6\QFKURQRXV�9LUWXDO�3URJUDP�6HVVLRQV ��
���� � 2QH�RQ�2QH�3URJUDP�6HVVLRQV ��� �
����

�
'R�OLEUDU\�VWDII��WUXVWHHV�DQG�RU�YROXQWHHUV�UHDFK�RXWVLGH�RI�WKH�OLEUDU\�WR�SURPRWH�OLEUDU\
SURJUDPV�DQG�VHUYLFHV�WKURXJK�JURXS�SUHVHQWDWLRQV��LQIRUPDWLRQ�WDEOHV�DQG�RU�RWKHU�VLPLODU
HGXFDWLRQDO�DFWLYLWLHV�VSRQVRUHG�E\�WKH�/LEUDU\"

<HV <HV

���� � $WWHQGDQFH�DW�6\QFKURQRXV�3URJUDPV�7DUJHWHG�DW�$GXOWV�$JH����RU�2OGHU ��� ���
���� � $WWHQGDQFH�DW�6\QFKURQRXV�3URJUDPV�7DUJHWHG�DW�<RXQJ�$GXOWV�$JHV������ � �
���� � &KLOGUHQ
V�3URJUDP�$WWHQGDQFH ����� �����
����D � $WWHQGDQFH�DW�6\QFKURQRXV�3URJUDPV�7DUJHWHG�DW�&KLOGUHQ�$JHV���� ��� �
����E � $WWHQGDQFH�DW�6\QFKURQRXV�3URJUDPV�7DUJHWHG�DW�&KLOGUHQ�$JHV����� ��� �
���� � $WWHQGDQFH�DW�6\QFKURQRXV�*HQHUDO�,QWHUHVW�3URJUDPV ����� ���
����D � 7RWDO�$WWHQGDQFH�DW�6\QFKURQRXV�3URJUDPV�IRU�WKRVH�OLEUDULHV�ZKR�DUH�QRW�UHSRUWLQJ�WKH

&KLOGUHQ
V�3URJUDP�$WWHQGDQFH�LQ�4����D�DQG�4����E��7RWDO�TXHVWLRQV������������������������ �

����
�
7RWDO�$WWHQGDQFH�DW�6\QFKURQRXV�3URJUDPV��7RWDO�TXHVWLRQV�����������������D������E���������7KLV
LV�WKH�7RWDO�1XPEHU�IRU�WKRVH�OLEUDULHV�ZKR�DUH�EUHDNLQJ�RXW�&KLOGUHQ
V�3URJUDPPLQJ�TXHVWLRQV
E\�DJH�

����� �����

����D � 6\QFKURQRXV�,Q�3HUVRQ�2QVLWH�3URJUDP�$WWHQGDQFH �����
����E � 6\QFKURQRXV�,Q�3HUVRQ�2IIVLWH�3URJUDP�$WWHQGDQFH ���
����F � 6\QFKURQRXV�9LUWXDO�3URJUDP�$WWHQGDQFH ���
���� � 2QH�RQ�2QH�3URJUDP�$WWHQGDQFH ��� �
����D � 7RWDO�1XPEHU�RI�$V\QFKURQRXV�3URJUDP�3UHVHQWDWLRQV �� �
����E � 7RWDO�9LHZV�RI�$V\QFKURQRXV�3URJUDP�3UHVHQWDWLRQV�ZLWKLQ���'D\V ��� �
3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�6800(5�5($',1*�352*5$06�IRU�WKH������FDOHQGDU�\HDU�

6800(5�5($',1*�352*5$0�

�������,QGLFDWH�ZKLFK�RI�WKH�IROORZLQJ�DSSO\�WR�WKH�VXPPHU�UHDGLQJ�SURJUDP�V��RIIHUHG�E\�WKH�OLEUDU\�GXULQJ�WKH�VXPPHU�RI�������FKHFN�DOO�WKDW�DSSO\��

D� � 3URJUDP�V��IRU�FKLOGUHQ <HV 1R
E� � 3URJUDP�V��IRU�\RXQJ�DGXOWV 1R 1R
F� � 3URJUDP�V��IRU�$GXOWV 1R 1R
G� � 6XPPHU�5HDGLQJ�DW�1HZ�<RUN�/LEUDULHV�QDPH�DQG�RU�ORJR�XVHG 1R 1R
H� � &ROODERUDWLYH�6XPPHU�/LEUDU\�3URJUDP��&6/3�0DQXDO��SURYLGHG�WKURXJK�WKH�1HZ�<RUN�6WDWH

/LEUDU\��XVHG� <HV 1R

I� � 1�$ 1R <HV
���� � /LEUDU\�RXWOHWV�RIIHULQJ�WKH�VXPPHU�UHDGLQJ�SURJUDP � �
���� � &KLOGUHQ�UHJLVWHUHG�IRU�WKH�OLEUDU\
V�VXPPHU�UHDGLQJ�SURJUDP �� �
���� � <RXQJ�DGXOWV�UHJLVWHUHG�IRU�WKH�OLEUDU\
V�VXPPHU�UHDGLQJ�SURJUDP � �
���� � $GXOWV�UHJLVWHUHG�IRU�WKH�OLEUDU\
V�VXPPHU�UHDGLQJ�SURJUDP � �
���� � 7RWDO�QXPEHU�UHJLVWHUHG�IRU�WKH�OLEUDU\
V�VXPPHU�UHDGLQJ�SURJUDP��WRWDO�������������������� �� �
���� � &KLOGUHQ
V�SURJUDP�VHVVLRQV���6XPPHU����� �� �
���� � <RXQJ�DGXOW�SURJUDP�VHVVLRQV���6XPPHU����� � �
���� � $GXOW�SURJUDP�VHVVLRQV���6XPPHU����� � �
���� � 7RWDO�SURJUDP�VHVVLRQV���6XPPHU�������WRWDO�������������������� �� �
���� � &KLOGUHQ
V�SURJUDP�DWWHQGDQFH���6XPPHU����� ����� �
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���� � <RXQJ�DGXOW�SURJUDP�DWWHQGDQFH���6XPPHU����� � �
���� � $GXOW�SURJUDP�DWWHQGDQFH���6XPPHU����� � �
���� � 7RWDO�SURJUDP�DWWHQGDQFH���6XPPHU�������WRWDO�������������������� ����� �
&2//$%25$7256
���� � 3XEOLF�VFKRRO�GLVWULFW�V��DQG�RU�%2&(6 � �
���� � 1RQ�SXEOLF�VFKRRO�V� � �
���� � &KLOGFDUH�FHQWHU�V� � �
���� � 6XPPHU�FDPS�V� � �
���� � 0XQLFLSDOLW\�0XQLFLSDOLWLHV � �
���� � /LWHUDF\�SURYLGHU�V� � �
���� � 2WKHU��GHVFULEH�XVLQJ�WKH�6WDWH�QRWH� � �
���� � 7RWDO�&ROODERUDWRUV��WRWDO������WKURXJK������ � �

(DUO\�$GXOW�(QJOLVK�6SHDNHU�'LJLWDO�/LWHUDF\

3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�($5/<�/,7(5$&<�352*5$06�IRU�WKH������FDOHQGDU�\HDU�

($5/<�/,7(5$&<�352*5$06

���� � 'LG�WKH�OLEUDU\�RIIHU�HDUO\�OLWHUDF\�SURJUDPV"��(QWHU�<�IRU�<HV��1�IRU�1R� < <
�������,QGLFDWH�W\SHV�RI�SURJUDPV�RIIHUHG��FKHFN�DOO�WKDW�DSSO\�
D� � )RFXV�RQ�ELUWK���VFKRRO�HQWU\��NLQGHUJDUWHQ� <HV <HV
E� � )RFXV�RQ�SDUHQWV�	�FDUHJLYHUV 1R <HV
F� � &RPELQHG�DXGLHQFH <HV <HV
G� � 1�$ 1R 1R
�������1XPEHU�RI�VHVVLRQV
D� � )RFXV�RQ�ELUWK���VFKRRO�HQWU\��NLQGHUJDUWHQ� � �
E� � )RFXV�RQ�SDUHQWV�	�FDUHJLYHUV � �
F� � &RPELQHG�DXGLHQFH �� ��
G� � 1�$ � �
���� � 7RWDO�6HVVLRQV �� ��
�������$WWHQGDQFH�DW�VHVVLRQV
D� � )RFXV�RQ�ELUWK���VFKRRO�HQWU\��NLQGHUJDUWHQ� ��� ���
E� � )RFXV�RQ�SDUHQWV�	�FDUHJLYHUV � �
F� � &RPELQHG�DXGLHQFH ����� �����
G� � 1�$ � �
���� � 7RWDO�$WWHQGDQFH ����� �����
�������&ROODERUDWRUV��FKHFN�DOO�WKDW�DSSO\��
D� � &KLOGFDUH�FHQWHU�V� <HV <HV
E� � 3XEOLF�6FKRRO�'LVWULFW�V��DQG�RU�%2&(6 <HV <HV
F� � 1RQ�3XEOLF�6FKRRO�V� 1R 1R
G� � +HDOWK�FDUH�SURYLGHUV�DJHQFLHV 1R 1R
H� � 2WKHU��GHVFULEH�XVLQJ�WKH�6WDWH�QRWH� <HV <HV
3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�$'8/7�/,7(5$&<�IRU�WKH������FDOHQGDU�\HDU�

$'8/7�/,7(5$&<

���� � 'LG�WKH�OLEUDU\�RIIHU�DGXOW�OLWHUDF\�SURJUDPV" 1R 1R
���� � 7RWDO�JURXS�SURJUDP�VHVVLRQV 1�$ 1�$
���� � 7RWDO�RQH�RQ�RQH�SURJUDP�VHVVLRQV 1�$ 1�$
���� � 7RWDO�JURXS�SURJUDP�DWWHQGDQFH 1�$ 1�$
���� � 7RWDO�RQH�RQ�RQH�SURJUDP�DWWHQGDQFH 1�$ 1�$
�������&ROODERUDWRUV��FKHFN�DOO�WKDW�DSSO\�
D� � /LWHUDF\�1<��/LWHUDF\�9ROXQWHHUV�RI�$PHULFD� 1R 1R
E� � 3XEOLF�6FKRRO�'LVWULFW�V��DQG�RU�%2&(6 1R 1R
F� � 1RQ�3XEOLF�6FKRROV 1R 1R
G� � 2WKHU��VHH�LQVWUXFWLRQV�DQG�GHVFULEH�XVLQJ�1RWH� 1R 1R
3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�352*5$06�)25�(1*/,6+�63($.(56�2)�27+(5�/$1*8$*(6��(62/��IRU�WKH������FDOHQGDU�\HDU�

352*5$06�)25�(1*/,6+�63($.(56�2)�27+(5�/$1*8$*(6��(62/�

���� � 'LG�WKH�OLEUDU\�RIIHU�SURJUDPV�IRU�(QJOLVK�6SHDNHUV�RI�2WKHU�/DQJXDJHV��(62/�"��(QWHU�<�IRU
<HV��1�IRU�1R� 1 1

���� � &KLOGUHQ
V�SURJUDP�VHVVLRQV 1�$ 1�$
���� � <RXQJ�DGXOW�SURJUDP�VHVVLRQV 1�$ 1�$
���� � $GXOW�SURJUDP�VHVVLRQV 1�$ 1�$
���� � 7RWDO�SURJUDP�VHVVLRQV��WRWDO�������������������� � �
���� � 2QH�RQ�RQH�SURJUDP�VHVVLRQV 1�$ 1�$
���� � &KLOGUHQ
V�SURJUDP�DWWHQGDQFH 1�$ 1�$
���� � <RXQJ�DGXOW�SURJUDP�DWWHQGDQFH 1�$ 1�$
���� � $GXOW�SURJUDP�DWWHQGDQFH 1�$ 1�$
���� � 7RWDO�SURJUDP�DWWHQGDQFH��WRWDO�������������������� � �
���� � 2QH�RQ�RQH�SURJUDP�DWWHQGDQFH 1�$ 1�$
�������&ROODERUDWRUV��FKHFN�DOO�WKDW�DSSO\��
D� � /LWHUDF\�1<��/LWHUDF\�9ROXQWHHUV�RI�$PHULFD� 1R 1R
E� � 3XEOLF�6FKRRO�'LVWULFW�V��DQG�RU�%2&(6 1R 1R
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F� � 1RQ�3XEOLF�6FKRRO�V� 1R 1R
G� � 2WKHU��GHVFULEH�XVLQJ�WKH�1RWH� 1R 1R
3OHDVH�UHSRUW�LQIRUPDWLRQ�RQ�',*,7$/�/,7(5$&<�IRU�WKH������FDOHQGDU�\HDU�

',*,7$/�/,7(5$&<

���� � 'LG�WKH�OLEUDU\�RIIHU�GLJLWDO�OLWHUDF\�SURJUDPV" < <
���� � 7RWDO�JURXS�SURJUDP�VHVVLRQV � �
���� � 7RWDO�RQH�RQ�RQH�SURJUDP�VHVVLRQV �� �
���� � 7RWDO�JURXS�SURJUDP�DWWHQGDQFH � ��
���� � 7RWDO�RQH�RQ�RQH�SURJUDP�DWWHQGDQFH �� �
���� � 'LG�\RXU�OLEUDU\�RIIHU�WHHQ�OHG�DFWLYLWLHV�GXULQJ�WKH������FDOHQGDU�\HDU" 1 1
�
���/,%5$5<�75$16$&7,216

&LUFXODWLRQ�(OHFWURQLF�8VH�5HIHUHQFH�7UDQVDFWLRQV

5HSRUW�DOO�WUDQVDFWLRQV�DV�RI�WKH�HQG�RI�WKH�ILVFDO�\HDU�UHSRUWHG�LQ�3DUW�����3OHDVH�QRWH��,QWHUQDO�/LEUDU\�XVDJH�LV�QRW�FRQVLGHUHG�SDUW�RI�FLUFXODWLRQ����

&$7$/2*('�%22.�&,5&8/$7,21
��� � $GXOW�)LFWLRQ�%RRNV ����� �����
��� � $GXOW�1RQ�ILFWLRQ�%RRNV ����� �����
��� � 7RWDO�$GXOW�%RRNV��7RWDO�TXHVWLRQV�����	����� ����� �����
��� � &KLOGUHQ
V�)LFWLRQ�%RRNV ����� �����
��� � &KLOGUHQ
V�1RQ�ILFWLRQ�%RRNV ��� �����
��� � 7RWDO�&KLOGUHQ
V�%RRNV��7RWDO�TXHVWLRQV�����	����� ����� �����
��� � 7RWDO�&DWDORJHG�%RRN�&LUFXODWLRQ��7RWDO�TXHVWLRQ�����	����� ������ ������
&,5&8/$7,21�2)�27+(5�0$7(5,$/6
��� � &LUFXODWLRQ�RI�$GXOW�2WKHU�0DWHULDOV ����� �����
��� � &LUFXODWLRQ�RI�&KLOGUHQ
V�2WKHU�0DWHULDOV �� ���
���� � &LUFXODWLRQ�RI�2WKHU�3K\VLFDO�,WHPV��7RWDO�TXHVWLRQV���������� ����� �����
���� � 3K\VLFDO�,WHP�&LUFXODWLRQ��7RWDO�TXHVWLRQV�����	������ ������ ������
(/(&7521,&�86(
���� � 8VH�RI�(OHFWURQLF�0DWHULDO ����� �����
���� � 6XFFHVVIXO�5HWULHYDO�RI�(OHFWURQLF�,QIRUPDWLRQ �� ���
���� � (OHFWURQLF�&RQWHQW�8VH��7RWDO�TXHVWLRQV������	������ ����� �����
���� � 7RWDO�&LUFXODWLRQ�RI�0DWHULDOV��7RWDO�TXHVWLRQV������	������ ������ ������
���� � 7RWDO�&ROOHFWLRQ�8VH��7RWDO�TXHVWLRQV������	������ ������ ������
���� � *UDQG�7RWDO�&LUFXODWLRQ�RI�&KLOGUHQ
V�0DWHULDOV��7RWDO�TXHVWLRQV�����	����� ����� �����
5()(5(1&(�75$16$&7,216
���� � 7RWDO�5HIHUHQFH�7UDQVDFWLRQV ����� �����
����D � 5HJDUGLQJ�WKH�QXPEHU�RI�5HIHUHQFH�7UDQVDFWLRQV�HQWHUHG��LV�WKLV�DQ�DQQXDO�FRXQW�RU�DQ�DQQXDO

HVWLPDWH�EDVHG�RQ�D�W\SLFDO�ZHHN�RU�ZHHNV"
(6���$QQXDO�(VWLPDWH�%DVHG�RQ
7\SLFDO�:HHN�V�

(6���$QQXDO�(VWLPDWH�%DVHG�RQ
7\SLFDO�:HHN�V�

���� � 'RHV�WKH�OLEUDU\�RIIHU�YLUWXDO�UHIHUHQFH" < <

,QWHUOLEUDU\�/RDQ

,17(5/,%5$5<�/2$1���0$7(5,$/6�5(&(,9('��%2552:('�
���� � 727$/�0$7(5,$/6�5(&(,9(' ����� �����
,17(5/,%5$5<�/2$1���0$7(5,$/6�3529,'('��/2$1('�
���� � 727$/�0$7(5,$/6�3529,'(' ����� �����
�
���7(&+12/2*<�$1'�7(/(&20081,&$7,216
5HSRUW�DOO�LQIRUPDWLRQ�DV�RI�'HFHPEHU�����������

6<67(06�$1'�6(59,&(6
��� � $XWRPDWHG�FLUFXODWLRQ�V\VWHP" < <
��� � 2QOLQH�SXEOLF�DFFHVV�FDWDORJ��23$&�" < <
��� � (OHFWURQLF�DFFHVV�WR�WKH�23$&�IURP�RXWVLGH�WKH�OLEUDU\" < <
��� � $QQXDO�QXPEHU�RI�YLVLWV�WR�WKH�OLEUDU\
V�ZHE�VLWH ������ ������
��� � 'RHV�WKH�OLEUDU\�XVH�,QWHUQHW�ILOWHULQJ�VRIWZDUH�RQ�DQ\�FRPSXWHU" 1 1
��� � 'RHV�\RXU�OLEUDU\�XVH�VRFLDO�PHGLD" < <
��� � 'RHV�WKH�OLEUDU\�ILOH�IRU�(�UDWH�EHQHILWV" 1 1
��� � ,V�WKH�OLEUDU\�SDUW�RI�D�FRQVRUWLXP�IRU�(�UDWH�EHQHILWV" 1 1
��� � ,I�\HV��LQ�ZKLFK�FRQVRUWLXP�DUH�\RX�SDUWLFLSDWLQJ" 1�$ 1�$
���� � 1DPH�RI�WKH�SHUVRQ�UHVSRQVLEOH�IRU�WKH�OLEUDU\
V�,QIRUPDWLRQ�7HFKQRORJ\��,7��VHUYLFHV -XVWLQ�*HQWHU -XVWLQ�*HQWHU
���� � ,7�FRQWDFW
V�WHOHSKRQH�QXPEHU��HQWHU����GLJLWV�RQO\�DQG�KLW�WKH�7DE�NH\� �������������� ��������������
���� � ,7�FRQWDFW
V�HPDLO�DGGUHVV MJHQW#QLRJD�RUJ MJHQW#QLRJD�RUJ
�
���67$))�,1)250$7,21
1RWH��5HSRUW�ILJXUHV�DV�RI�WKH�ODVW�GD\�RI�WKH�ILVFDO�\HDU�UHSRUWHG�LQ�3DUW����,QFOXGH�WKH�)7(�IRU�DOO�SRVLWLRQV�IXQGHG�LQ�WKH�OLEUDU\
V�EXGJHW�ZKHWKHU�WKRVH�SRVLWLRQV�DUH
ILOOHG�RU�QRW��7KLV�UHSRUW�UHTXLUHV�FRQYHUVLRQ�RI�SDUW�WLPH�KRXUV�WR�IXOO�WLPH�HTXLYDOHQWV��)7(���7R�FRPSXWH�WKH�)7(�RI�HPSOR\HHV�LQ�DQ\�FDWHJRU\��WDNH�WKH�WRWDO�QXPEHU
RI�KRXUV�ZRUNHG�SHU�ZHHN�IRU�DOO�EXGJHWHG�SRVLWLRQV�LQ�WKDW�FDWHJRU\�DQG�GLYLGH�WKDW�WRWDO�E\�WKH�QXPEHU�RI�KRXUV�SHU�ZHHN�WKH�OLEUDU\�FRQVLGHUV�WR�EH�IXOO�WLPH��5HSRUW
WKH�)7(�WR�WZR�GHFLPDO�SODFHV�

)7(��)8//�7,0(�(48,9$/(17�&$/&8/$7,21�
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��� � 7KH�QXPEHU�RI�KRXUV�SHU�ZRUNZHHN�XVHG�WR�FRPSXWH�)7(�IRU�DOO�SDLG�OLEUDU\�SHUVRQQHO�LQ�WKLV
VHFWLRQ� �� ��

%8'*(7('�326,7,216�,1�)8//�7,0(�(48,9$/(176
��� � /LEUDU\�'LUHFWRU��FHUWLILHG� � �
��� � 9DFDQW�/LEUDU\�'LUHFWRU��FHUWLILHG� 1�$ 1�$
��� � /LEUDULDQ��FHUWLILHG� 1�$ 1�$
��� � 9DFDQW�/LEUDULDQ��FHUWLILHG� 1�$ 1�$
��� � /LEUDU\�0DQDJHU��QRW�FHUWLILHG� 1�$ 1�$
��� � 9DFDQW�/LEUDU\�0DQDJHU��QRW�FHUWLILHG� 1�$ 1�$
��� � /LEUDU\�6SHFLDOLVW�3DUDSURIHVVLRQDO��QRW�FHUWLILHG� 1�$ 1�$
��� � 9DFDQW�/LEUDU\�6SHFLDOLVW�3DUDSURIHVVLRQDO��QRW�FHUWLILHG� 1�$ 1�$
���� � 2WKHU�6WDII ���� ���
���� � 9DFDQW�2WKHU�6WDII 1�$ 1�$
���� � 727$/�3$,'�67$))��7RWDO�TXHVWLRQV��������������������	������ ���� ����
���� � 9$&$17�727$/�3$,'�67$))��7RWDO�TXHVWLRQV��������������������	������ ���� ����
6$/$5<�,1)250$7,21
���� � )7(���(QWU\�/HYHO�/LEUDULDQ��FHUWLILHG� 1�$ 1�$
���� � 6DODU\���(QWU\�/HYHO�/LEUDULDQ��FHUWLILHG� 1�$ 1�$
���� � )7(���/LEUDU\�'LUHFWRU��FHUWLILHG� � �
���� � 6DODU\���/LEUDU\�'LUHFWRU��FHUWLILHG� ������� �������
���� � )7(���/LEUDU\�0DQDJHU��QRW�FHUWLILHG� 1�$ 1�$
���� � 6DODU\���/LEUDU\�0DQDJHU��QRW�FHUWLILHG� 1�$ 1�$
�
���0,1,080�38%/,&�/,%5$5<�67$1'$5'6

$V�RI�-DQXDU\���������DOO�SXEOLF��IUHH�DVVRFLDWLRQ�DQG�,QGLDQ�OLEUDULHV�LQ�1HZ�<RUN�6WDWH�ZLOO�EH�UHTXLUHG�WR�PHHW�WKH�PLQLPXP�VWDQGDUGV�OLVWHG�EHORZ��3OHDVH�LQGLFDWH
ZKLFK�RI�WKHVH�VWDQGDUGV�\RXU�OLEUDU\�DOUHDG\�PHHWV�DV�RI�'HFHPEHU�����������7KLV������GDWD�ZLOO�EH�KHOSIXO�LQ�LQIRUPLQJ�VWDWHZLGH�DQG�UHJLRQDO�HIIRUWV�WR�HQVXUH�WKDW�DOO
RI�1HZ�<RUN
V�OLEUDULHV�DUH�DEOH�WR�VXFFHVVIXOO\�FRPSO\�ZLWK�WKH�QHZ�PLQLPXP�VWDQGDUGV��3OHDVH�FOLFN�KHUH�WR�UHDG�JHQHUDO�LQVWUXFWLRQV�EHIRUH�FRPSOHWLQJ�WKLV�VHFWLRQ�
+HOSIXO�LQIRUPDWLRQ�IRU�PHHWLQJ�PLQLPXP�SXEOLF�OLEUDU\�VWDQGDUGV�LV�DYDLODEOH�RQ�WKH�6WDWH�/LEUDU\
V�ZHEVLWH��4XHVWLRQV�DERXW�WKH�QHZ�VWDQGDUGV�VKRXOG�EH�GLUHFWHG�WR
\RXU�OLEUDU\�V\VWHP�

��
�
,V�JRYHUQHG�E\�ZULWWHQ�E\ODZV�ZKLFK�GHILQH�WKH�VWUXFWXUH�DQG�JRYHUQLQJ�IXQFWLRQV�RI�WKH�OLEUDU\
ERDUG�RI�WUXVWHHV��DQG�ZKLFK�VKDOO�EH�UHYLHZHG�DQG�UH�DSSURYHG�E\�WKH�ERDUG�RI�WUXVWHHV�DW�OHDVW
RQFH�HYHU\�ILYH�\HDUV�RU�HDUOLHU�LI�UHTXLUHG�E\�ODZ�

< <

�� � +DV�D�FRPPXQLW\�EDVHG��ERDUG�DSSURYHG��ZULWWHQ�ORQJ�UDQJH�SODQ�RI�VHUYLFH�GHYHORSHG�E\�WKH
OLEUDU\�ERDUG�RI�WUXVWHHV�DQG�VWDII� < <

�� � 3URYLGHV�D�ERDUG�DSSURYHG�ZULWWHQ�DQQXDO�UHSRUW�WR�WKH�FRPPXQLW\�RQ�WKH�OLEUDU\
V�SURJUHVV�LQ
PHHWLQJ�LWV�PLVVLRQ��JRDOV�DQG�REMHFWLYHV��DV�RXWOLQHG�LQ�WKH�OLEUDU\
V�ORQJ�UDQJH�SODQ�RI�VHUYLFH� < <

�� � +DV�ERDUG�DSSURYHG�ZULWWHQ�SROLFLHV�IRU�WKH�RSHUDWLRQ�RI�WKH�OLEUDU\��ZKLFK�VKDOO�EH�UHYLHZHGDQG�XSGDWHG�DW�OHDVW�RQFH�HYHU\�ILYH�\HDUV�RU�HDUOLHU�LI�UHTXLUHG�E\�ODZ� < <

�� � $QQXDOO\�SUHSDUHV�DQG�SXEOLVKHV�D�ERDUG�DSSURYHG��ZULWWHQ�EXGJHW��ZKLFK�HQDEOHV�WKH�OLEUDU\�WRDGGUHVV�WKH�FRPPXQLW\
V�QHHGV��DV�RXWOLQHG�LQ�WKH�OLEUDU\
V�ORQJ�UDQJH�SODQ�RI�VHUYLFH� < <

�� � 3HULRGLFDOO\�HYDOXDWHV�WKH�HIIHFWLYHQHVV�RI�WKH�OLEUDU\
V�SURJUDPV��VHUYLFHV�DQG�FROOHFWLRQV�WR
DGGUHVV�FRPPXQLW\�QHHGV��DV�RXWOLQHG�LQ�WKH�OLEUDU\
V�ORQJ�UDQJH�SODQ�RI�VHUYLFH� < <

�� � ,V�RSHQ�WKH�PLQLPXP�VWDQGDUG�QXPEHU�RI�SXEOLF�VHUYLFH�KRXUV�IRU�SRSXODWLRQ�VHUYHG���VHH
LQVWUXFWLRQV� < <

����0DLQWDLQV�D�IDFLOLW\�WKDW�DGGUHVVHV�FRPPXQLW\�QHHGV��DV�RXWOLQHG�LQ�WKH�OLEUDU\
V�ORQJ�UDQJH�SODQ�RI�VHUYLFH��LQFOXGLQJ�DGHTXDWH�
�D� � VSDFH < <
�E� � OLJKWLQJ < <
�F� � VKHOYLQJ < <
�G� � VHDWLQJ < <
�H� � SRZHU�LQIUDVWUXFWXUH < <
�I� � GDWD�LQIUDVWUXFWXUH < <
�J� � SXEOLF�UHVWURRP < <
�� � 3URYLGHV�SURJUDPPLQJ�WR�DGGUHVV�FRPPXQLW\�QHHGV��DV�RXWOLQHG�LQ�WKH�OLEUDU\
V�ORQJ�UDQJH�SODQ

RI�VHUYLFH� < <

�����3URYLGHV
��D� � D�FLUFXODWLRQ�V\VWHP�WKDW�IDFLOLWDWHV�DFFHVV�WR�WKH�ORFDO�OLEUDU\�FROOHFWLRQ�DQG�RWKHU�OLEUDU\

FDWDORJV < <

��E� � HTXLSPHQW��WHFKQRORJ\��DQG�LQWHUQHW�FRQQHFWLYLW\�WR�DGGUHVV�FRPPXQLW\�QHHGV�DQG�IDFLOLWDWH
DFFHVV�WR�LQIRUPDWLRQ� < <

���
�
3URYLGHV�DFFHVV�WR�FXUUHQW�OLEUDU\�LQIRUPDWLRQ�LQ�SULQW�DQG�RQOLQH��IDFLOLWDWLQJ�WKH�XQGHUVWDQGLQJ
RI�OLEUDU\�VHUYLFHV��RSHUDWLRQV�DQG�JRYHUQDQFH��LQIRUPDWLRQ�SURYLGHG�RQOLQH�VKDOO�LQFOXGH�WKH
VWDQGDUGV�UHIHUHQFHG�LQ�QXPEHUV�����WKURXJK�����DERYH�

< <

��� � (PSOR\V�D�SDLG�GLUHFWRU�LQ�DFFRUGDQFH�ZLWK�WKH�SURYLVLRQV�RI�&RPPLVVLRQHU
V�5HJXODWLRQ������ < <
��� � 3URYLGHV�OLEUDU\�VWDII�ZLWK�DQQXDO�WHFKQRORJ\�WUDLQLQJ��DSSURSULDWH�WR�WKHLU�SRVLWLRQ��WR�DGGUHVVFRPPXQLW\�QHHGV��DV�RXWOLQHG�LQ�WKH�OLEUDU\
V�ORQJ�UDQJH�SODQ�RI�VHUYLFH� < <

���
�
(VWDEOLVKHV�DQG�PDLQWDLQV�SDUWQHUVKLSV�ZLWK�RWKHU�HGXFDWLRQDO��FXOWXUDO�RU�FRPPXQLW\
RUJDQL]DWLRQV�ZKLFK�HQDEOH�WKH�OLEUDU\�WR�DGGUHVV�WKH�FRPPXQLW\
V�QHHGV��DV�RXWOLQHG�LQ�WKH
OLEUDU\
V�ORQJ�UDQJH�SODQ�RI�VHUYLFH�

< <

�
���38%/,&�6(59,&(�,1)250$7,21
5HSRUW�DOO�LQIRUPDWLRQ�DV�RI�WKH�HQG�RI�WKH�ILVFDO�\HDU�UHSRUWHG�LQ�3DUW����3OHDVH�FOLFN�KHUH�WR�UHDG�JHQHUDO�LQVWUXFWLRQV�EHIRUH�FRPSOHWLQJ�WKLV�VHFWLRQ�

38%/,&�6(59,&(�287/(76���/LEUDULHV�UHSRUWLQJ�PDLQ�OLEUDULHV��EUDQFKHV�DQG�ERRNPRELOHV�VKRXOG�FRPSOHWH�6HUYLFH�2XWOHWV�,QIRUPDWLRQ�LQ�3DUW���

��� � 0DLQ�/LEUDU\ � �
��� � %UDQFKHV � �

http://www.nysl.nysed.gov/libdev/helpful/index.html
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��� � %RRNPRELOHV � �
��� � 2WKHU�2XWOHWV � �
��� � 727$/�38%/,&�6(59,&(�287/(76��7RWDO�TXHVWLRQV����������� � �
38%/,&�6(59,&(�+2856���5HSRUW�KRXUV�WR�WZR�GHFLPDO�SODFHV�
��� � 0LQLPXP�:HHNO\�7RWDO�+RXUV���0DLQ�/LEUDU\ ����� �����
��� � 0LQLPXP�:HHNO\�7RWDO�+RXUV���%UDQFK�/LEUDULHV ���� ����
��� � 0LQLPXP�:HHNO\�7RWDO�+RXUV���%RRNPRELOHV ���� ����
��� � 0LQLPXP�:HHNO\�7RWDO�+RXUV���7RWDO�+RXUV�2SHQ��7RWDO�TXHVWLRQV����������� ����� �����
���� � $QQXDO�7RWDO�+RXUV���0DLQ�/LEUDU\ �������� ��������
���� � $QQXDO�7RWDO�+RXUV���%UDQFK�/LEUDULHV ���� ����
���� � $QQXDO�7RWDO�+RXUV���%RRNPRELOHV ���� ����
���� � $QQXDO�+RXUV�2SHQ���7RWDO�+RXUV�2SHQ��7RWDO�TXHVWLRQV������WKURXJK������ �������� ��������
�
�$��&29,'
127(��7KLV�VHFWLRQ�RI�WKH�VXUYH\���$��FROOHFWV�GDWD�RQ�WKH�LPSDFW�RI�WKH�&29,'±���SDQGHPLF��5HSRUW�DOO�LQIRUPDWLRQ�LQ�3DUW��$�IURP�-DQXDU\���������WR�'HFHPEHU����
�����
&9� � :HUH�DQ\�RI�WKH�OLEUDU\
V�RXWOHWV�SK\VLFDOO\�FORVHG�WR�WKH�SXEOLF�IRU�DQ\�SHULRG�RI�WLPH�GXH�WR�WKH

&RURQDYLUXV��&29,'�����SDQGHPLF" 1R <HV

&9� � 'LG�OLEUDU\�VWDII�FRQWLQXH�WR�SURYLGH�VHUYLFHV�WR�WKH�SXEOLF�GXULQJ�DQ\�SRUWLRQ�RI�WKH�SHULRG�ZKHQWKH�EXLOGLQJ�ZDV�SK\VLFDOO\�FORVHG�WR�WKH�SXEOLF�GXH�WR�WKH�&RURQDYLUXV��&29,'�����SDQGHPLF" <HV <HV

&9� � 'LG�WKH�OLEUDU\�DOORZ�XVHUV�WR�FRPSOHWH�UHJLVWUDWLRQ�IRU�OLEUDU\�FDUGV�RQOLQH�ZLWKRXW�KDYLQJ�WR
FRPH�WR�WKH�OLEUDU\�GXULQJ�WKH�&RURQDYLUXV��&29,'�����SDQGHPLF" <HV <HV

&9� � 'LG�WKH�OLEUDU\�SURYLGH�UHIHUHQFH�VHUYLFH�YLD�WKH�,QWHUQHW�RU�WHOHSKRQH�ZKHQ�WKH�EXLOGLQJ�ZDVSK\VLFDOO\�FORVHG�WR�WKH�SXEOLF�GXULQJ�WKH�&RURQDYLUXV��&29,'�����SDQGHPLF" <HV <HV

&9� � 'LG�WKH�OLEUDU\�SURYLGH�
RXWVLGH
�VHUYLFH�IRU�FLUFXODWLRQ�RI�SK\VLFDO�PDWHULDOV�DW�RQH�RU�PRUH
RXWOHWV�GXULQJ�WKH�&RURQDYLUXV��&29,'�����SDQGHPLF" <HV <HV

&9� � 'LG�WKH�OLEUDU\�LQWHQWLRQDOO\�SURYLGH�:L�)L�,QWHUQHW�DFFHVV�WR�XVHUV�RXWVLGH�WKH�EXLOGLQJ�DW�RQH�RU
PRUH�RXWOHWV�GXULQJ�&29,'����SDQGHPLF" <HV <HV

&9� � 'LG�WKH�OLEUDU\�LQFUHDVH�DFFHVV�WR�:L�)L�,QWHUQHW�DFFHVV�WR�XVHUV�RXWVLGH�WKH�EXLOGLQJ�DW�RQH�RU
PRUH�RXWOHWV�GXULQJ�WKH�&RURQDYLUXV��&29,'�����SDQGHPLF" <HV <HV

&9� � 'LG�OLEUDU\�VWDII�ZRUN�IRU�RWKHU�JRYHUQPHQW�DJHQFLHV�RU�QRQSURILW�RUJDQL]DWLRQV�LQVWHDG�RI��RU�LQ
DGGLWLRQ�WR��WKHLU�QRUPDO�GXWLHV�GXULQJ�WKH�&RURQDYLUXV��&29,'�����SDQGHPLF" 1R 1R

&9� � 1XPEHU�RI�:HHNV�DQ�2XWOHW�+DG�/LPLWHG�2FFXSDQF\�'XH�WR�&29,'��� ��
�
���6(59,&(�287/(7�,1)250$7,21
2XWOHWV�VKRXOG�EH�DUUDQJHG�LQ�DOSKDEHWLFDO�RUGHU�LI�SRVVLEOH��EU!�
5HSRUW�DOO�LQIRUPDWLRQ�DV�RI�WKH�HQG�RI�WKH�ILVFDO�\HDU�UHSRUWHG�LQ�3DUW����3OHDVH�FOLFN�KHUH�WR�UHDG�JHQHUDO�LQVWUXFWLRQV�EHIRUH�FRPSOHWLQJ�WKLV�VHFWLRQ�

127(��/LEUDULHV�UHSRUWLQJ�3XEOLF�6HUYLFH�2XWOHWV�LQ�TXHVWLRQV����������DQG�����RI�3DUW���DUH�UHTXLUHG�WR�FRPSOHWH�WKLV�SDUW�RI�WKH�$QQXDO�5HSRUW��8VH�WKLV�VHFWLRQ�WR�HQWHU
RXWOHW�LQIRUPDWLRQ�RQ�PDLQ�OLEUDULHV��EUDQFKHV�RU�ERRNPRELOHV��&RPSOHWH�RQH�UHFRUG�IRU�HDFK�PDLQ�OLEUDU\��EUDQFK�RU�ERRNPRELOH�

,I�\RX�KDYH�PXOWLSOH�OLEUDULHV��\RX�PD\����HQWHU�WKH�GDWD�IRU�WKH�6HUYLFH�2XWOHW�,QIRUPDWLRQ�VHFWLRQ�GLUHFWO\�LQWR�WKH�VXUYH\�DV�XVXDO�RU����VHQG�%DNHU�DQG�7D\ORU�WKH�GDWD
IRU�WKLV�VHFWLRQ�WR�EH�XSORDGHG�LQWR�&ROOHFW&RQQHFW��,I�\RX�FKRRVH�WR�VHQG�\RXU�GDWD�IRU�XSORDGLQJ��\RX�PXVW�HQWHU�WKH�GDWD�LQWR�WKH�VSUHDGVKHHW�IRUP�DYDLODEOH�LQ�WKH
VXUYH\�E\�FOLFNLQJ�KHUH��&RPSOHWH�WKLV�IRUP�DQG�HPDLO�LW�WR�FROOHFWFRQQHFW#EDNHU�WD\ORU�FRP

�� � 2XWOHW�1DPH <RXQJVWRZQ�)UHH�/LEUDU\ <RXQJVWRZQ�)UHH�/LEUDU\
�� � 2XWOHW�1DPH�6WDWXV ����IRU�QR�FKDQJH� ����IRU�QR�FKDQJH�
�� � 6WUHHW�$GGUHVV ����/RFNSRUW�6WUHHW ����/RFNSRUW�6WUHHW
�� � 2XWOHW�6WUHHW�$GGUHVV�6WDWXV ����IRU�QR�FKDQJH� ����IRU�QR�FKDQJH�
�� � &LW\ <RXQJVWRZQ <RXQJVWRZQ
�� � =LS�&RGH ����� �����
�� � 3KRQH��HQWHU����GLJLWV�RQO\� �������������� ��������������
�� � )D[�1XPEHU��HQWHU����GLJLWV�RQO\� �������������� ��������������
�� � (�PDLO�$GGUHVV \IO#QLRJD�RUJ \IO#QLRJD�RUJ
��� � 2XWOHW�85/ ZZZ�\RXQJVWRZQIUHHOLEUDU\�RUJ ZZZ�\RXQJVWRZQIUHHOLEUDU\�RUJ
��� � &RXQW\ 1LDJDUD 1LDJDUD
��� � 6FKRRO�'LVWULFW /HZLVWRQ�3RUWHU /HZLVWRQ�3RUWHU
��� � /LEUDU\�6\VWHP 1LRJD�/LEUDU\�6\VWHP 1LRJD�/LEUDU\�6\VWHP
��� � 2XWOHW�7\SH�&RGH��VHOHFW�RQH�� &( &(
��� � 3XEOLF�6HUYLFH�+RXUV�3HU�<HDU�IRU�7KLV�2XWOHW ����� �����
��� � 1XPEHU�RI�:HHNV�7KLV�2XWOHW�LV�2SHQ �� ��
��D � 1XPEHU�RI�ZHHNV�DQ�RXWOHW�FORVHG�GXH�WR�&29,'��� � ��
��E � 1XPEHU�RI�ZHHNV�DQ�RXWOHW�KDG�OLPLWHG�RFFXSDQF\�GXH�WR�&29,'��� �� ��
��� � 'RHV�WKLV�RXWOHW�KDYH�PHHWLQJ�VSDFH�DYDLODEOH�IRU�SXEOLF�XVH��QRQ�OLEUDU\�VSRQVRUHG�SURJUDPV�

PHHWLQJV�DQG�RU�HYHQWV�" < <

��� � ,V�WKH�PHHWLQJ�VSDFH�DYDLODEOH�IRU�SXEOLF�XVH�HYHQ�ZKHQ�WKH�RXWOHW�LV�FORVHG" 1 1
��� � 7RWDO�QXPEHU�RI�QRQ�OLEUDU\�VSRQVRUHG�SURJUDPV��PHHWLQJV�DQG�RU�HYHQWV�DW�WKLV�RXWOHW �� ��
��� � (QWHU�WKH�DSSURSULDWH�RXWOHW�FRGH��VHOHFW�RQH�� /5 /5
��� � :KR�RZQV�WKLV�RXWOHW�EXLOGLQJ" 9LOODJH 9LOODJH
��� � :KR�RZQV�WKH�ODQG�RQ�ZKLFK�WKLV�RXWOHW�LV�EXLOW" 9LOODJH 9LOODJH
��� � ,QGLFDWH�WKH�\HDU�WKLV�RXWOHW�ZDV�LQLWLDOO\�FRQVWUXFWHG ���� ����
��� � ,QGLFDWH�WKH�\HDU�WKLV�RXWOHW�XQGHUZHQW�D�PDMRU�UHQRYDWLRQ�FRVWLQJ���������RU�PRUH ���� ����
��� � 6TXDUH�IRRWDJH�RI�WKH�RXWOHW ����� �����
��� � 1XPEHU�RI�,QWHUQHW�&RPSXWHUV�8VHG�E\�*HQHUDO�3XEOLF � �
��� � 1XPEHU�RI�XVHV��VHVVLRQV��RI�SXEOLF�,QWHUQHW�FRPSXWHUV�SHU�\HDU ��� ���
��D � 5HSRUWLQJ�0HWKRG�IRU�1XPEHU�RI�8VHV�RI�3XEOLF�,QWHUQHW�&RPSXWHUV�3HU�<HDU &7���$QQXDO�&RXQW
��� � 7\SH�RI�FRQQHFWLRQ�RQ�WKH�RXWOHW
V�SXEOLF�,QWHUQHW�FRPSXWHUV &DEOH &DEOH
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��� � 0D[LPXP�GRZQORDG�VSHHG�RI�FRQQHFWLRQ�RQ�WKH�RXWOHW
V�SXEOLF�,QWHUQHW�FRPSXWHUV ��*UHDWHU�WKDQ�RU�HTXDO�WR���
PESV�DQG�OHVV�WKDQ����PESV

��*UHDWHU�WKDQ�RU�HTXDO�WR���
PESV�DQG�OHVV�WKDQ����PESV

��� � 0D[LPXP�XSORDG�VSHHG�RI�FRQQHFWLRQ�RQ�WKH�RXWOHW
V�SXEOLF�,QWHUQHW�FRPSXWHUV ��*UHDWHU�WKDQ�RU�HTXDO�WR����
NESV�DQG�OHVV�WKDQ�����PESV

��*UHDWHU�WKDQ�RU�HTXDO�WR����
NESV�DQG�OHVV�WKDQ�����PESV

��� � ,QWHUQHW�3URYLGHU 6SHFWUXP�7LPH�:DUQHU�&DEOH 6SHFWUXP�7LPH�:DUQHU�&DEOH
��� � :L)L�$FFHVV 1R�UHVWULFWLRQV�WR�DFFHVV 1R�UHVWULFWLRQV�WR�DFFHVV
��� � :LUHOHVV�6HVVLRQV ����� 1�$
��D � 5HSRUWLQJ�0HWKRG�IRU�:LUHOHVV�6HVVLRQV (6���$QQXDO�(VWLPDWH�%DVHG�RQ

7\SLFDO�:HHN�V�
��� � 'RHV�WKH�RXWOHW�KDYH�D�EXLOGLQJ�HQWUDQFH�WKDW�LV�SK\VLFDOO\�DFFHVVLEOH�WR�D�SHUVRQ�LQ�DZKHHOFKDLU" < <

��� � ,V�HYHU\�SXEOLF�SDUW�RI�WKH�RXWOHW�DFFHVVLEOH�WR�D�SHUVRQ�LQ�D�ZKHHOFKDLU" 1 1
��� � 'RHV�\RXU�RXWOHW�KDYH�D�0DNHUVSDFH" 1 1
��� � /,%,' ���������� ����������
��� � )6&6,' 1<���� 1<����
��� � 1XPEHU�RI�%RRNPRELOHV�LQ�WKH�%RRNPRELOH�2XWOHW�5HFRUG � �
��� � 2XWOHW�6WUXFWXUH�6WDWXV ����IRU�QR�FKDQJH�IURP�SUHYLRXV

\HDU�
����IRU�QR�FKDQJH�IURP
SUHYLRXV�\HDU�

�
����23(5$7,1*�)81'6�5(&(,376

/RFDO�3XEOLF�)XQGV�6\VWHP�&DVK�*UDQWV�2WKHU�6WDWH

5HSRUW�ILQDQFLDO�GDWD�EDVHG�RQ�WKH�ILVFDO�UHSRUWLQJ�\HDU�UHSRUWHG�LQ�3DUW����5281'�72�7+(�1($5(67�'2//$5��3OHDVH�FOLFN�KHUH�WR�UHDG�JHQHUDO�LQVWUXFWLRQV�EHIRUH
FRPSOHWLQJ�WKLV�VHFWLRQ��

/2&$/�38%/,&�)81'6�
6SHFLI\�E\�QDPH�WKH�PXQLFLSDOLWLHV�RU�VFKRRO�GLVWULFWV�ZKLFK�DUH�WKH�VRXUFH�RI�IXQGV�
���� � 'RHV�WKH�OLEUDU\�UHFHLYH�DQ\�ORFDO�SXEOLF�IXQGV"�,I�\HV��FRPSOHWH�RQH�UHFRUG�IRU�HDFK�WD[LQJ

DXWKRULW\��LI�QR��JR�WR�TXHVWLRQ������ < <

�� � 6RXUFH�RI�)XQGV 7RZQ &RXQW\
�� � 1DPH�RI�IXQGLQJ�&RXQW\��0XQLFLSDOLW\�RU�6FKRRO�'LVWULFW 7RZQ�RI�3RUWHU 1LDJDUD�&RXQW\
�� � $PRXQW ������� ������
�� � 6XEMHFW�WR�SXEOLF�YRWH�KHOG�LQ�UHSRUWLQJ�\HDU�RU�LQ�D�SUHYLRXV�UHSRUWLQJ�\HDU�V�� < <
�� � :ULWWHQ�&RQWUDFWXDO�$JUHHPHQW < <
�
�� � 6RXUFH�RI�)XQGV &RXQW\ 7RZQ
�� � 1DPH�RI�IXQGLQJ�&RXQW\��0XQLFLSDOLW\�RU�6FKRRO�'LVWULFW 1LDJDUD�&RXQW\ 7RZQ�RI�3RUWHU
�� � $PRXQW ������ �������
�� � 6XEMHFW�WR�SXEOLF�YRWH�KHOG�LQ�UHSRUWLQJ�\HDU�RU�LQ�D�SUHYLRXV�UHSRUWLQJ�\HDU�V�� < <
�� � :ULWWHQ�&RQWUDFWXDO�$JUHHPHQW < <
�
�� � 6RXUFH�RI�)XQGV 9LOODJH 9LOODJH
�� � 1DPH�RI�IXQGLQJ�&RXQW\��0XQLFLSDOLW\�RU�6FKRRO�'LVWULFW 9LOODJH�RI�<RXQJVWRZQ 9LOODJH�RI�<RXQJVWRZQ
�� � $PRXQW ������ ������
�� � 6XEMHFW�WR�SXEOLF�YRWH�KHOG�LQ�UHSRUWLQJ�\HDU�RU�LQ�D�SUHYLRXV�UHSRUWLQJ�\HDU�V�� < <
�� � :ULWWHQ�&RQWUDFWXDO�$JUHHPHQW < <
�
���� � 727$/�/2&$/�38%/,&�)81'6 ������� �������
6<67(0�&$6+�*5$176�72�0(0%(5�/,%5$5<
���� � /RFDO�/LEUDU\�6HUYLFHV�$LG��//6$� ������ ������
���� � 5HFRUG�DOO�&HQWUDO�/LEUDU\�6HUYLFHV�$LG�PRQLHV�UHFHLYHG�IURP�V\VWHP�KHDGTXDUWHUV �� ��
���� � $GGLWLRQDO�6WDWH�$LG�UHFHLYHG�IURP�WKH�6\VWHP �� ��
���� � )HGHUDO�$LG�UHFHLYHG�IURP�WKH�6\VWHP �� ��
���� � 2WKHU�&DVK�*UDQWV ���� �������
���� � 727$/�6<67(0�&$6+�*5$176��$GG�4XHVWLRQV������������������������DQG������ ������ �������
27+(5�67$7(�$,'
���� � 6WDWH�$LG�RWKHU�WKDQ�//6$��&HQWUDO�/LEUDU\�$LG��&/'$�DQG�RU�&%$���RU�RWKHU�6WDWH�$LGUHSRUWHG�DV�V\VWHP�FDVK�JUDQWV �� ��

)HGHUDO�$LG�2WKHU�5HFHLSWV

)('(5$/�$,'�)25�/,%5$5<�23(5$7,21
����� � /67$ �� ��
����� � 2WKHU�)HGHUDO�$LG ������ ��
����� � 727$/�)('(5$/�$,'��$GG�4XHVWLRQV�������DQG������� ������ ��
����� � &2175$&76�:,7+�38%/,&�/,%5$5,(6�$1'�25�38%/,&�/,%5$5<�6<67(06�,1

1(:�<25.�67$7( �� ��

27+(5�5(&(,376
����� � *LIWV�DQG�(QGRZPHQWV ������� �������
����� � )XQG�5DLVLQJ ������� �������
����� � ,QFRPH�IURP�,QYHVWPHQWV ������ ������
����� � /LEUDU\�&KDUJHV ���� ������
����� � 2WKHU ������ ������
����� � 727$/�27+(5�5(&(,376��$GG�4XHVWLRQV����������������������������DQG������� ������� �������
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����� � 727$/�23(5$7,1*�)81'�5(&(,376��$GG�4XHVWLRQV��������������������������������DQG
������

�������� ��������

����� � %8'*(7�/2$16 �� �������

7UDQVIHUV�*UDQW�7RWDO

75$16)(56
����� � )URP�&DSLWDO�)XQG��6DPH�DV�4XHVWLRQ������ �� ��
����� � )URP�2WKHU�)XQGV �� ��
����� � 727$/�75$16)(56��$GG�4XHVWLRQV�������DQG������� �� ��
����� � %$/$1&(�,1�23(5$7,1*�)81'���%HJLQQLQJ�%DODQFH�IRU�)LVFDO�<HDU�(QGLQJ�������6DPH�DV

4XHVWLRQ�������RI�SUHYLRXV�\HDU�LI�ILVFDO�\HDU�KDV�QRW�FKDQJHG� �������� ��������

����� � *5$1'�727$/�5(&(,376��%8'*(7�/2$16��75$16)(56�$1'�%$/$1&(��$GG4XHVWLRQV���������������������DQG��������6DPH�DV�4XHVWLRQ������� �������� ��������

�
����23(5$7,1*�)81'�',6%856(0(176

6WDII�&ROOHFWLRQ�&DSLWDO�2SHUDWLRQ�DQG�0DLQWHQDQFH

5HSRUW�ILQDQFLDO�GDWD�EDVHG�RQ�WKH�ILVFDO�UHSRUWLQJ�\HDU�UHSRUWHG�LQ�3DUW����5281'�72�7+(�1($5(67�'2//$5��3OHDVH�FOLFN�KHUH�WR�UHDG�JHQHUDO
LQVWUXFWLRQV�EHIRUH�FRPSOHWLQJ�WKLV�VHFWLRQ�

67$))�(;3(1',785(6

6DODULHV�	�:DJHV�3DLG�IURP�/LEUDU\�)XQGV

���� � &HUWLILHG�/LEUDULDQV ������� �������
���� � 2WKHU�6WDII ������� �������
���� � 7RWDO�6DODULHV�	�:DJHV�([SHQGLWXUHV��$GG�4XHVWLRQV������DQG������ ������� �������
���� � (PSOR\HH�%HQHILWV�([SHQGLWXUHV ������� �������
���� � 7RWDO�6WDII�([SHQGLWXUHV��$GG�4XHVWLRQV������DQG������ ������� �������
&2//(&7,21�(;3(1',785(6
���� � 3ULQW�0DWHULDOV�([SHQGLWXUHV ������� �������
���� � (OHFWURQLF�0DWHULDOV�([SHQGLWXUHV ������ ��
���� � 2WKHU�0DWHULDOV�([SHQGLWXUHV ������ ������
���� � 7RWDO�&ROOHFWLRQ�([SHQGLWXUHV��$GG�4XHVWLRQV������������DQG������ ������� �������
&$3,7$/�(;3(1',785(6�)520�23(5$7,1*�)81'6
����� � )URP�/RFDO�3XEOLF�)XQGV����3)� �� ��
����� � )URP�2WKHU�)XQGV����2)� ������ �������
����� � 7RWDO�&DSLWDO�([SHQGLWXUHV��$GG�4XHVWLRQV�������DQG������� ������ �������
23(5$7,21�$1'�0$,17(1$1&(�2)�%8,/',1*6�

5HSDLUV�WR�%XLOGLQJ�	�%XLOGLQJ�(TXLSPHQW
����� � )URP�/RFDO�3XEOLF�)XQGV����3)� �� ��
����� � )URP�2WKHU�)XQGV����2)� ���� ��
����� � 7RWDO�5HSDLUV��$GG�4XHVWLRQV�������DQG������� ���� ��
����� � 2WKHU�'LVEXUVHPHQWV�IRU�2SHUDWLRQ�	�0DLQWHQDQFH�RI�%XLOGLQJV ������ ������
����� � 7RWDO�2SHUDWLRQ�	�0DLQWHQDQFH�RI�%XLOGLQJV��$GG�4XHVWLRQV�������DQG������� ������ ������
0,6&(//$1(286�(;3(16(6
����� � 2IILFH�DQG�/LEUDU\�6XSSOLHV ������ ������
����� � 7HOHFRPPXQLFDWLRQV ������ ������
����� � 3RVWDJH�DQG�)UHLJKW ���� ����
����� � 3URIHVVLRQDO�	�&RQVXOWDQW�)HHV ������ ������
����� � (TXLSPHQW �� ��
����� � 2WKHU�0LVFHOODQHRXV ������ ������
����� � 7RWDO�0LVFHOODQHRXV�([SHQVHV��$GG�4XHVWLRQV�����������������������������������DQG������� ������� ������

&RQWUDFWV�'HEW�6HUYLFH�7UDQVIHUV�*UDQG�7RWDO

����� � &2175$&76�:,7+�38%/,&�/,%5$5,(6�$1'�25�38%/,&�/,%5$5<�6<67(06�,1
1(:�<25.�67$7( ������ ������

'(%7�6(59,&(�

&DSLWDO�3XUSRVHV�/RDQV��3ULQFLSDO�DQG�,QWHUHVW�
����� � )URP�/RFDO�3XEOLF�)XQGV����3)� �� ��
����� � )URP�2WKHU�)XQGV����2)� �� ��
����� � 7RWDO��$GG�4XHVWLRQV�������DQG������� �� ��
2WKHU�/RDQV
����� � %XGJHW�/RDQV��3ULQFLSDO�DQG�,QWHUHVW� �� ��
����� � 6KRUW�7HUP�/RDQV �� ��
����� � 7RWDO�'HEW�6HUYLFH��$GG�4XHVWLRQV��������������DQG������� �� ��
����� � 727$/�23(5$7,1*�)81'�',6%856(0(176��$GG�4XHVWLRQV��������������������������
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Notes regarding Financial Reports 

as at February 2022 Month End 

 

1 Revenues & Expenditures 
For the most part,  in line with or below budget.  

 
 Expenses:  New York State Disability & PFL: 
   Quarterly charge, but 1st Qtr is 40% of annual budget. 
   This is due to the PFL insurance rate almost doubling compared with 2021. 

But since this is a charge the Library pays on behalf of its staff, it will be deducted from 
the staff gross salaries, so should be somewhat balanced out by a reduction in gross 
salaries paid.  
Internet/Phone: 
Appears to be underbudgeted; but NIOGA does give us credit for our 5 static IP 
addresses ($45 per month). So hopefully this will be more in line, once the credit is 
received and applied. 

   
 

2 Summary:         
 
 
As at February 28th, 2022 Annual Budget Actual YTD Total Budget 

% age 
Revenues $145,850 $85,361.09 58.53% 
Expenditure $145,850 $19,709.98 13.51% 
Balance $0 +$65,651.11  

 

 

 

 

 



 
 

 

Other: 

In March, the Library received 2 checks totaling $15,275.67 from the IRS.  

From irs.gov: 
“The Employee Retention Credit under the CARES Act encourages businesses to keep employees on 
their payroll. The refundable tax credit is 50% of up to $10,000 in wages paid by an eligible employer 
whose business has been financially impacted by COVID-19.” 
 
Our CPA thought we should be eligible to claim this, so we instructed her to go ahead and do it. (I had 
no idea how much we were talking about – I was thinking maybe $200 - $300!) 
 
So she made the claim on our behalf and Sonora last week reported that she had received 2 refund 
checks for the first and second quarters of 2021 amounting to a total of $15,275.67! 
Our CPA has advised us that we may have to repay some amount of this. 
 
Since it is such a large amount and not easily repayable if we were to spend it, I would like to 
recommend that we reflect this amount as “Revenue” for 2022, but create a separate restricted fund 
on the balance sheet to keep this in reserve until the IRS has concluded its review/audit of our claim. 
(Our CPA was not sure, at this time, when this might occur.) 
 
This will be reflected in next month’s Financial Reports 

 

 

Respectfully submitted,  

 

Maggie Steyn  

March 28th, 2022 



YOUNGSTOWN FREE LIBRARY
Profit and Loss Statement 

for Month-ending February 28th, 2022

YOUNGSTOWN 
FREE LIBRARY 2022

Budget for 2022
Actuals 

01/01/2022 - 
01/31/2022

Actuals 
02/01/2022- 
02/28/2022

Totals Year to 
Date

Remaining in 
Budget

% of 
Budget 
Rec'd

REVENUE    
Feb = 2/12 
= 16.67%

     TOWN OF PORTER $70,000 $70,000.00 $70,000.00 $0.00 100.00%
     NIAGARA COUNTY $7,814 $0.00 $7,814.00 0.00%
     Y'TOWN VILLAGE $1,000 $0.00 $1,000.00 0.00%
      LOCAL LIBRARY AID $1,386 $0.00 $1,386.00 0.00%
     STATE BULLET $s $0 $0.00 $0.00  
     FRIENDS $14,000 $16.00 $100.00 $116.00 $13,884.00 0.83%

       FINES/ COPIER/ FAX $2,400 $231.36 $114.55 $345.91 $2,054.09 14.41%
     INTEREST  $150 $0.97 $283.35 $284.32 -$134.32 189.55%
     GIFTS                  $12,000 $2,663.00 $372.92 $3,035.92 $8,964.08 25.30%
     ANNUAL DRIVE $27,000 $6,912.00 $4,215.00 $11,127.00 $15,873.00 41.21%
     MISCELLANEOUS  $100 $28.70 $23.24 $51.94 $48.06 51.94%
     GRANT FUNDS $5,000 $400.00 $400.00 $4,600.00 8.00%
     OTHER INCOME $5,000 $0.00 $5,000.00 0.00%

     TOTAL REVENUE $145,850 $79,852.03 $5,509.06 $85,361.09 $60,488.91 58.53%



YOUNGSTOWN FREE LIBRARY
Profit and Loss Statement 

for Month-ending February 28th, 2022

EXPENDITURE Budget for 2022
Actuals 

01/01/2022 - 
01/31/2022

Actuals 
02/01/2022- 
02/28/2022

Totals Year to 
Date

Remaining in 
Budget

% of 
Budget 
Used

     SALARIES (GROSS) $83,900 $6,007.94 $6,394.67 $12,402.61 $71,497.39 14.78%

    HEALTH BENEFIT $4,000 $307.70 $307.70 $615.40 $3,384.60 15.39%
     SOCIAL SECURITY & 
MEDICARE $6,724 $459.61 $489.20 $948.81 $5,775.19 14.11%

 CONTINUING ED. , 
NETWORKING, MILEAGE $160 $0.00 $160.00 0.00%
     NEW YORK STATE 
DISABILITY  & $408 $166.15 $166.15 $241.85 40.72%
     WORKER'S 
COMPENSATION $850 $0.00 $850.00 0.00%
SALARIES (CHRISTMAS 
BONUS) $200 $0.00 $200.00 0.00%
       TOTAL 
PERSONNEL $96,242 $6,941.40 $7,191.57 $14,132.97 $82,109.03 14.68%

 $7,191.57   
LIBRARY MATERIALS & 
SERVICES Budget for 2022

Actuals 
01/01/2022 - 
01/31/2022

Totals Year to 
Date

Remaining in 
Budget

% of 
Budget 

AV & DIGITAL MATERIALS 
(excl HOOPLA) $6,086 $704.29 179.92 $884.21 $5,201.79 14.53%
HOOPLA (streaming, 
rental services) $4,850 $337.77 $332.29 $670.06 $4,179.94 13.82%

     BOOKS $7,500 $631.51 $445.11 $1,076.62 $6,423.38 14.35%
     COMPUTER 
     SOFTWARE $280 $0.00 $280.00 0.00%
       SUBSCRIPTIONS
       & LIBRARY 
MEMBERSHIPS $3,940 $86.83 $150.83 $237.66 $3,702.34 6.03%
      BOOK PROCESSING & 
      SUPPLIES $1,680 $99.67 $126.10 $225.77 $1,454.23 13.44%

     PROGRAMMING $1,780 $158.17 $16.01 $174.18 $1,605.82 9.79%
     PUBLICITY & 
PROMOTION (incl. NFG) $1,600 $0.00 $1,600.00 0.00%
     COPIER LEASE & 
USAGE $840 $64.88 $64.88 $775.12 7.72%

     POSTAGE $120 $2.00 $4.00 $6.00 $114.00 5.00%
     
INTERNET/PHONE $580 $72.44 $73.46 $145.90 $434.10 25.16%

       TOTAL LIBRARY 
MATERIALS & SERVICES $29,256 $2,157.56 $1,327.72 $3,485.28 $25,770.72 11.91%



YOUNGSTOWN FREE LIBRARY
Profit and Loss Statement 

for Month-ending February 28th, 2022

OPERATING 
EXPENDITURE

Budget for 2022
Actuals 

01/01/2022 - 
01/31/2022

Actuals 
02/01/2022- 
02/28/2022

Totals Year to 
Date

Remaining in 
Budget

% of 
Budget 
Used

     ALMS FEE $7,419 $607.91 $607.91 $1,215.82 $6,203.18 16.39%

     OFFICE SUPPLIES $800 $43.63 $36.98 $80.61 $719.39 10.08%

     HOUSEKEEPING $80 $4.08 $4.08 $8.16 $71.84 10.20%

     +B47INSURANCE $4,500 $0.00 $4,500.00 0.00%

     RENT $1 $0.00 $0.80 0.00%     MAINTENANCE 
(SPACE) - Sonitrol $800 $0.00 $800.00 0.00%
     COPIER LEASE & 
USAGE $840 $64.89 $64.89 $775.11 7.73%

     POSTAGE $120 $2.00 $4.00 $6.00 $114.00 5.00%

     INTERNET/PHONE $580 $72.43 $73.45 $145.88 $434.12 25.15%
          TOTAL 
OPERATING $15,140 $794.94 $726.42 $1,521.36 $13,618.44 10.05%

 

COVID-19 Expenses
Budget for 2022

Actuals 
01/01/2022 - 
01/31/2022

Totals Year to 
Date

   LIBRARY MATERIALS & 
PROCESSSING $0 $0.00 $0.00 0.00%

   OFFICE SUPPLIES $800 $37.97 $28.98 $66.95 $733.05 8.37%

   CALL FORWARD $0 $0.00 $0.00 0.00%

TOTAL COVID-19 
MATERIALS EXPENSES $800  $37.97 $28.98 $66.95 $733.05 8.37%

CAPITAL 
EXPENDITURE Budget for 2022

 

   TECHNOLOGY $500  $0.00 $500.00 0.00%
   OTHER - SPACE iROOMBA 
& 2nd MEDIFY $0 $0.00 $0.00 0.00%

       TOTAL CAPITAL 
EXPENDITURES $500 $0 $0.00 $0.00 $500.00 0.00%



YOUNGSTOWN FREE LIBRARY
Profit and Loss Statement 

for Month-ending February 28th, 2022

MISCELLANEOU
S

Budget for 2022
Actuals 

01/01/2022 - 
01/31/2022

Actuals 
02/01/2022- 
02/28/2022

Totals Year to 
Date

Remaining in 
Budget

% of 
Budget 
Used

    ACCOUNTING & 

PAYROLL SERVICES: 

(Total of 6 line-items below) $3,657 $250.00 $250.00 $500.00 $3,157.00 13.67%

   1. MONTHLY BOOK-

KEEPING & ACCOUNTING $3,000 $250.00 $250.00 $500.00 $2,500.00 16.67%

   2.  BI-WEEKLY PAYROLL INCL 

FED & STATE TAX PAYMENTS $200 $0.00 $200.00  

   3. MISCELLANEOUS - ACH 

FEES,  OVERNIGHT POSTAGE 

etc. $27 $0.00 $27.00  

   4. 990 PREPARATION & 

DEPRECIATION $400 $0.00 $400.00  

   5. W-2 PREPARATION $30 $0.00 $30.00  

   6. 1099 PREPARATION $0 $0.00 $0.00 0.00%

    INVESTMENT & 

ADVISORY FEES $0 $0.00 $0.00 0.00%

    PROFESSIONAL 

SERVICES - NFG $0 $0.00 $0.00  

    PROFESSIONAL 

SERVICES - LEGAL etc $250 $0.00 $250.00  

   BANK FEES & 

CHARGES $5 $3.42 $3.42 $1.58 68.40%

    MISC - OTHER $0 $0.00 $0.00  

       TOTAL 
MISCELLANEOUS $3,912 $250.00 $253.42 $503.42 $3,408.58 12.87%

TOTAL OPERATING 
EXPENDITURE $145,850 $10,181.87 $9,528.11 $19,709.98 $126,139.82

SUMMARY  

TOTAL REVENUE: $145,850 $79,852.03 $5,509.06 $85,361.09  58.53%

TOTAL 
EXPENDITURE: $145,850 $10,181.87 $9,528.11 $19,709.98 13.51%

Net Gain (Loss): $0 $69,670.16 -$4,019.05 $65,651.11



YOUNGSTOWN FREE LIBRARY
ASSETS BALANCE SHEET

As at: February 28th, 2022
  

CURRENT CASH ASSETS

Petty Cash $100.00

Key Bank Checking $31,882.13 ----> Transfer of $50,000

FICA Receivable $3,223.42

Morgan Stanley - 178- Acct $309,997.61 <----- to Morgan Stanley

$1,068.22

TOTAL CURRENT ASSETS $346,271.38

FUND BALANCES

Unrestricted
General (Operating) $84,353.16

Sustainability/Foundation $100,000.00

    Total Unrestricted Funds $184,353.16

Restricted   

Operating Reserve $145,850.00 <------- Reset to Operating 
Scholarship (Ruby Carey)  $1,068.22 Expenditure Budget for New Year
Gifts/Grants (Children's Room) $15,000.00

       Total Restricted Fund Balance $161,918.22

TOTAL FUND BALANCES $346,271.38

  

 

Morgan Stanley (Scholarship)



SUSTAINABILITY MEETING MONDAY MARCH 21, 2022 

 Attending:  Claudia Andres, Maggie Steyn, Dave Smith, David Brooks – Devon Tower 

 

NOTES: 

  The Committee discussed the need for the YFL to move into the ‘new’ 21st century 
Library model.  This includes more technology integration including computers lab or area, 
expanded access and programs, more technology for children, more moveable space and 
fewer hard copy books, among other things.  This is basically following further along the path 
our Director has indicated with her ‘WishList’ provided to Maggie Steyn.   The Committee also 
discussed the need for growth and change in programming to include new technology 
programs and new offerings for all ages.  Data on our library usage is needed to pinpoint 
what demographic is not being reached with the services already offered (Maggie exploring); 
also a need to assess what services are already offered (Claudia exploring)  by other local 
entities (i.e. Senior Center, Lewiston Library etc). 

 

SUSTAINABILTY THREE WAYS –  

 PROGRAM GROWTH & CHANGE:   

New offerings to be explored such as technology demonstrations/gaming nights/expanded 
services.  A ‘Game Room’ with both traditional and electronic possibilities for use and special 
events.  Author readings/talks/signings (Claudia Andres is exploring this).  Music, art, craft etc 
demonstrations with pertaining literature available.  The Committee is aware of the fact that 
our staff is stretched and these offerings would be need to be organized by volunteer 
Board/Friends members. 

 MONEY:   

Grants.  Paul & Maggie working on Ralph Wilson.  Recommended sustaining grants – ones 
that can support other than ‘items’ – most grants are item grants.  Item grants are good for 
the ‘ WishList’ so all Sustainability and Grant committee members are asked to be looking for 
possible grant opportunities.   

Investments:  Our current investments do not make much money so the Committee feels it is 
necessary to re-visit the idea of investing in the Community Foundation of Buffalo.  Maggie 
has information on this from previously and has checked on any updates.  

 OUTREACH:   

Community and Beyond.  The Committee feels offerings to the wider community will bring 
more people to the Library and more attention to the needs of the Library.  Such events as 



free Movie and Game nights, Color Run, Music nights, visiting authors, poets, songwriters and 
other guests – all focused on different ages and other demographics -  would hopefully bring 
in new visitors and offer opportunities not available elsewhere. 

Jug Run:  $1000.00.  Discussion:  Should we organize our own, more informal,  ‘Run’. Devon 
offered ‘Color Run’ – fun for kids etc, less formal, could still have prizes (Devon checking into). 

  Party @ Somewhere:  Dave will address this month with Pat Stack, let Pat run it.  
Possible dates given to see if Pat can accommodate were May 21 or 22 / June 18 or 19. 

 Golf Tournament:  Devon researching with in-laws, would be a 2023 event. 

 David mentioned Chess, Euchre or similar tournaments – not so much money makers 
but outreach events. 

 The Committee is open to new ideas and is still committed to organizing fundraising in 
order to support our library. 

 

 

 



YFL  FOUNDATION COMMITTEE:  Meeting Tuesday 10/20/2020  7:10 pm 

Attending: Claudia Andres, Jerry Andres, Barb Costello, Lauren Morse, Sean Scarisbrick, 
Maggie Steyn 

 

FOUNDATION PRACTICAL? 

*Relatively easy to move forward in creating  

* Cost to participate in Buffalo Foundation $100,000.00+ 

*Future money - but the need is now 

*Market volatile 

*Patron confidence low  

 

NEEDS 

*Patron confidence (Advertise reasons for closure?)   

*Sonora and staff – keep  calm 

*Village Board support  (talk to Raleigh and Board members) 

*$ - need money 

 

YFL BOARD MEETING 

*Letter to VOY Board on YFL reopening plan/our  opposition to continued closure 

*Contingency fund expenditure – increase by at least $15,000.00 {loss from TOP) 

*Cut Expenditures? 

*Begin Foundation paperwork? 

*Capital Campaign to fund renovations?   

*Include Legacy potential in Capital Campaign – segue into Foundation in the future? 

*!!  Marketing for Capital Campaign and/or Foundation 

*Involve Friends in C.C. and/or Foundation?  (Large $ numbers – not a bake sale 

 (Creation of one Fundraising committee eventually – Board/Friends combination) 



Making a Decision to Create a Foundation 

 

Background:  

In Spring/Summer of 2020, we initiated an effort to determine if we wished to 
create or be part of a Foundation. Some research was done, reaching out to the 
Community Foundation for Greater Buffalo to gather information. 

But focus was switched (a) to COVID concerns and (b) to searching for a new 
Library space, (for which readily available capital might be required.) 

The search for space has now halted and with interest rates at almost an all-time 
low (although slowly rising now), it was determined in recent meetings of both 
the Finance Committee and the Sustainability Committee, that we really should 
explore a Foundation again. 

Argument: 

(1) We could entrust monies to a Community Foundation (with a multi-million 
investment portfolio) and thus considerably reduce the risk of losses both 
real or due to inflation. 

(2) The public perception that the Library has associated itself with a 
Foundation might have a greater impact on the public’s Giving strategies. 

Information: 

• Validity of a Community Foundation – see discussion on Page 56 of the 
Trustees Handbook (addendum) 

• Our community foundation would be the “Community Foundation of 
Greater Buffalo”, (CFGB) as contacted previously. 

• Other Library-organizations to be part of the foundation – Wilson 
Community Library, Buffalo & Erie County Public Library System 

• Initial Investment $100,000 (already set aside on our balance sheet for 
“Sustainability/Foundation”) 

• Do NOT need a separate 501(c )(3) identity, Foundation Board, Bylaws or 
separate accounting (other than separate from our Operational Account). 

• We would need to incorporate suitable language into our investment 
Policy. 

(CFGB has provided us with some ‘boiler-plate policy language already.) 



Moving forward: 

If the Board feels we should explore this option, I would like to propose that 
everyone takes time to review and research the information in our dropbox: 

Folder: Foundation/Community Foundation of Greater Buffalo (CFGB) 
Membership/2022 Conversations with CFBG  

(…and also the ‘2020 Conversations with CFGB’, because nothing much seems to 
have changed.) 

At the April Board meeting, I would like to propose that we vote on a motion to 
move forward immediately with membership of CFGB and commit the $100,000 
to it.  

(Alternatively the Board might feel that it needs more time.) 

Once that is done, we would need to develop a strategy for informing and 
engaging the public to consider legacy gift-giving etc. to the Library’s Foundation. 

 

Maggie Steyn 

March 2022 
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                                                                                          Handbook for Library Trustees 2018 Edition 

Investment of Funds 

Because public library trustees act as custodians of public funds, they are subject to 
very tight restrictions on eligible investments. As the State Comptroller 
recommends: 

"The primary objectives of the library's investment activities should be, in priority 
order, 1) to conform to all applicable federal, state and other legal requirements 
(legal), 2) to adequately safeguard principal (safety), 3) to provide sufficient 
liquidity to meet all operating requirements (liquidity) and 4) to obtain a reasonable 
rate of return (yield.)" See: Investing and Protecting Public Funds 
http://osc.state.ny.us/localgov/pubs/lgmg/investingpublicfunds.pdf 

Under General Municipal Law and subsequent court rulings, all funds (including 
privately raised moneys) under the control of a municipal, school district, or special 
legislative district library must be invested in the following limited number of 
financial vehicles: 

x Time deposit accounts or certificates of deposit in commercial banks and trust 
companies located and authorized to do business in New York State; 

x Obligations made by the United States of America or guaranteed by the United 
States of America; 

x In limited circumstances, obligations of municipalities and other municipal 
corporations. 

Except for gifts given to the library as a true trust, even privately acquired funds are 
subject to these investment limitations for public libraries. Under certain 
circumstances, and with the express permission of the State Comptroller, gifts of 
stock may be held until a fiscally appropriate time for sale. Some public libraries 
KDYH�SDUWQHUHG�ZLWK�UHJLRQDO�³FRPPXQLW\�IRXQGDWLRQV´�WR�DOORZ�WKH�IRXQGDWLRn to 
accept significant donations on behalf of the library and to invest them in a 
diversified manner. It is critical to develop this relationship before such a donation 
is made DQG�WR� UHYLHZ�VXFK�DQ�DUUDQJHPHQW�ZLWK� WKH� OLEUDU\¶V� OHJDO�DQG�ILQDQFLDO�
advisors.  (https://www.cof.org/community-foundation-locator) 
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                                                                                          Handbook for Library Trustees 2018 Edition 

Association libraries are not subject to General Municipal Law and therefore have 
more flexibility and discretion in their investments. However, it is strongly 
recommended that public funds under the management of an association library 
board be invested only as described above. Private funds should be subject to a sound 
investment policy. The board must always understand its accountability to all those 
who support the library, in whatever fashion. 

Capital Projects 

When the time comes for a major expansion or renovation, public and association 
libraries generally seek public approval to borrow the necessary funds from a 
financial institution or to issue municipal bonds through an authorized agency such 
as a school district, Community Development Corporation or the Dormitory 
Authority of the State of New York (DASNY). Libraries are not authorized under 
state law to issue municipal obligations on their own. Such financing is quite 
complex. Professional legal and financial assistance is strongly recommended. 

Other sources of funding for capital projects for public libraries, and the primary 
sources for association libraries, can include a traditional capital campaign, requests 
for funding through your state legislators and the State Aid for Library Construction 
Program administered through your public library system. Association library 
boards, as private not-for-profit corporations, are permitted to engage in fundraising 
activities for the benefit of the library in their capacity as board members. Of course, 
the library director must be an important part of your fundraising team. 

Public library boards generally take care to separate private fundraising efforts (such 
as direct personal solicitations, as opposed to seeking grants from foundations or 
government agencies) from normal library operations and board activities since there 
are restrictions on the appropriate use of public funds. Many boards entrust the 
fundraising role to Library Friends and/or Foundations. Of course, trustees are 
private citizens too and may certainly work to raise money for the library as 
individuals. Please refer to the chapter on Library Friends and Foundations later in 
this Handbook. 

57 


